
commitment 
�x Make the committee a priority if you are going to be a member. 
�x Ensure you understand the committee’s mandate and terms of reference. 
�x Commit to attend meetings regularly and to take the time needed to prepare and participate in the 

work of the committee. 

Preparation 
�x Ensure you submit agenda items and exhibits within established deadlines. Refer to the process for 

making submissions to Senate and the Senate Governance committees at ufv.ca/senate/procedures--
guidelines/. 

�x Go over the agenda and materials before each meeting. 
�x Note questions or concerns, research information you might need, and/or talk to your colleagues prior 

to the meeting, as needed.  
�x Become familiar with Robert’s Rules (link to cheat sheet). Members of Senate standing committees also 

should be familiar with the Rules for the Conduct of Business on Senate standing committees.  

Participation 
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