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2. Grades outstanding after the reporting deadline will be reported to the dean and 
department head for the discipline the next business day after the due date. When the 
instructor has allowed a student additional time to complete a course, the Incomplete 
Grades regulations apply (see the Incomplete grades section, below). 

3. Should there be extenuating and legitimate circumstances that prevent the instructor from 
meeting the final grade due date for a particular course section, the appropriate dean may 
submit approval for an extension to the due date to the Office of the Registrar. 

 
Incomplete grades 

1. An Incomplete (I) grade is a temporary grade or notation that may be assigned: 
• at the instructor’s discretion, when a student is unable, due to extenuating 

circumstances, to complete all the requirements of a course by the end of the 
semester and has made sufficient progress and achievement to warrant additional 
time for completion, or 

• when academic misconduct is being investigated, until the investigation is 
complete. 

2. The Office of the Registrar is responsible to establish and publicize procedures for “I”-
grades. 

3. When an “I” grade has been assigned, the “I” grade 


