


3. MEMBERSHIP
3.1. FECHDCC Membership
Elected Members (Voting):

one facultynember from the Department of Applied Business Technology

one facultynember from the Department of Adult Education

one facultynember from the Department of Child, Youth & Famil\Studies

one facultymember or designate from the Department of Continuing Education
one facultynember from the Department of Information Studies

one facultymember from the Department of Eng lish Language Studies

one facultynember from the School of Social Work & Human Services

one facultynember from the Teacher Education Department

one facultymember from the Department of Upgrading and UniversityPreparation
one academic advisor from the Advising Centre
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Ex-Officio:

a. Dean of Education, Communityand Human Development (voting)
b. Associate Dean of Education, Communityand Human Development (voting)
C.
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The Chairit wrkith ~ the Dean and Committees Assistant on the folloimg.

a. Setting the meeting agenda

b. Meeting regularlyto reviewnd separate submissions for the agenda into major and minor items . The
Chair and Committees Assistant i highlight anyeditorial issues that eist at this stage and may  return
these documents to departments and schools for corrections before inclusion in agenda packages.

c. Consulting, as needed, outside meetings to collect information, anser questions about the course
approval process, and facilitate discussion betaen course and program developers

Representing FECHDCC at FacultyCouncil and reporting a summaryf discussions
e. Staing informed about, and communicating to members, all relevant changes to curriculum -related

policies and quality-related curriculum decisions in the Program Development and QualityAssurance
Office, UEC, and GSC

4. MEETINGS

Quorum consists of more than 50% of voting members. FECHDCC embraces the principles of academic freedom
and consensus, ith the goal of ensuring space for evergne to share their thoughts and opinions. Decisions i
be determined through voting bya simple majority

Tpicallythe F  ECHDCC i meet once per month beteen September and June. Under normal circumstances,
discussion and voting takes place during FECHDCC meetings. In the event of ekenuating circumstances or
unforeseen events that cause disruptions to regular meeting schedules, discussion and voting maye conducted
eglusivelypye  -mail or electronic meeting, at the discretion of the Dean and Chair. In cases of electronic voting
bye -mail, all members must be polled for a minimum of three business day and the number of votes cast must
be equivalent to, or egeeded bythe quorum for the decision to be carried. The results of  such votes il be
reported via e-mail and recorded in the meetings minutes.

Course and program designers ilf be responsible for ensuring all members o f the Committee have the
necessarydocumentation as @l as for making final revisions from the recommendations the Committee has
given.

The Committees ark i be supported by the designated Committees Assistant, to il be responsible for
continuity farkflovnd records management.

5. TERMS OF REFERENCE

These Terms of Reference shall be revieed at least evengthree gars.
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