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CO-OPERATIVE 
EDUCATION 
OVERVIEW

RECRUITMENT
TIMELINE

The University of the Fraser ValleyɅs Co-operative  
Education is an academic program where employers 
play a valuable role in studentsɅ professional  
development. Co-operative Education (Co-op) combines 
academic study semesters with relevant paid work 
experience in the studentɅs ɲeld of interest. Work terms 
follow the academic calendar .

During the work term(s), students become full-time 
employees that are actively engaged in relevant work 
and mentored by a supervisor. Each work term must 
have a minumun of 420 hours and at least 12 weeks.  
The employer must agree to complete a site visit and 
an Employer Evaluation form regarding the studentɅs 
performance  in order for the position to be considered 
for the Co-operative Education program.   

Co-op students add a fresh perspective, new ideas, and 
diversity to an organization. Employers can hire co-op 
students to assist in building a talent pipeline which 
meets the needs of their organization. Many employers 
hire former co-op students after graduation, reducing 
recruitment and training costs. Co-op students enable 
employers to undertake special projects and to provide 
relief for permanent staϜ.  Co-op students are highly 
motivated, and the selection process ensures that 
they integrate successfully within your organization. 
For funding and other resources go to ACE-WILBC/
employers/

Co-op Students are available from the following 
program areas with the following skills:

ɍ Marketing

ɍ  Accounting

ɍ  Human Resources

• Finance  

• Business Administration

• BBA Aviation 

• Library & ϥnformation 
Technology                  

ɍ  General Business  
Projects

ɍ Media & Communications

ɍ  English

ɍ  Economics

ɍ  Geography

ɍ  History

• Fine Arts/Graphic Design

ɍ ϥnternational Studies

ɍ Psychology

ɍ Sociology

ɍ Criminology

ɍ Biology

ɍ  Chemistry

ɍ  Physics

ɍ  Math/Stats

ɍ  Data Analysis

ɍ Physical Geography

ɍ Agricultural Science

• Physics /Engineering    
Physics Mechatronics

ɍ Environmental Studies

ɍ  Programing

ɍ  Web Publishing

ɍ  Database and Servers

ɍ  Technical Support

ɍ   Security

ɍ  Networking

STUDENT PROGRAM AREAS/ 
SPECIALIZATIONS /FUNCTIONS

https://acewilbc.ca/employers/
https://acewilbc.ca/employers/
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Once the type of employment has been established, 
and the job description written, the following steps  
take place:

The Co-op oʛce will arrange interview times for the  
employers and the candidates. ϥnterviews can take 
place in-person, virtually, phone or on-campus.            
To schedule interviews, please contact: 

Email: coop@ufv.ca Phone: 604-854-4507

Once employers have selected their preferred candi-
date, they can email their Letter of OϜer to the Co-op 
Oʛce, whereupon it will be forwarded to the student 
for consideration. 

Employers can post in one of two ways:

1. Employers may post directly on our electronic job 
board ufv.ca/jobs/co-operative-education/hire-a-
student/

2. Employers may send their job description via       
email coop@ufv.ca

Note : UFV does not have posting deadlines or matching 
rounds. Opportunities may be posted with us at any time; 
however, we recommend employers leave adequate time for 
students to apply, interview, and accept the position before 
the start date.

The Co-operative Education oʛce will collect and 
screen the applications and send them to you on the 
deadline of your choosing. Alternatively, if you have an 
electronic recruiting system, we can post the position 
on your behalf and direct students to your online  
application process.

Once you have reviewed the applications, please 

/jobs/co-operative-education/hire-a-student/
/jobs/co-operative-education/hire-a-student/
mailto:coop%40ufv.ca?subject=
http://www2.gov.bc.ca/gov/content/employment-business/employment-standards-advice
http://www2.gov.bc.ca/gov/content/employment-business/employment-standards-advice
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EϜective recruitment strategy

ɈTry before you buy.ɉ Assess future, potential 
employees for employment after graduation.

Co-op essentially allows for an Ɉextended interviewɉ, 
a perfect chance to evaluate potential full-time 
employees over several months, without any obligation.

Fresh ideas, renewed energy and knowledge

Co-op students are highly motivated and can bring a 
fresh perspective to your team. Students are eager to 
take what they have learned in school and apply it  
to a job.

Pre-screened candidates

Students are accepted into the Co-op program based 
on their academic excellence and career motivation. ϥn 
other words, they have shown that they are ready to 
work and learn!

ɍ The employer evaluation form is to be provided by 
the students and completed by the employer.

ɍ The evaluation form is to be discussed with the  
student to formalize the feedback process.

ɍ The evaluation form is to be completed and 
submitted in conjunction with the studentɅs work 
term report near the end of the co-op work term.

Please take the time to provide a comprehensive 
evaluation of the studentɅs abilities, skills, and 
knowledge that the employer has demonstrated     
under your leadership. 

https://acewilbc.ca/wp-content/uploads/formidable/3/Wage-subsidies-2022-04-1.pdf


http://www.worksafebc.com/en/resources/health-safety/books-guides/support-for-employers-training-and-orientation-for-young-and-new-workers?lang=en
http://www.worksafebc.com/en/resources/health-safety/books-guides/support-for-employers-training-and-orientation-for-young-and-new-workers?lang=en
http://www.worksafebc.com/en/resources/health-safety/books-guides/support-for-employers-training-and-orientation-for-young-and-new-workers?lang=en
http://www.worksafebc.com/en/health-safety/create-manage/rights-responsibilities
http://www.worksafebc.com/en/health-safety/create-manage/rights-responsibilities
http://www.worksafebc.com/resources/health-safety/books-guides/staying-safe-at-work?lang=en
http://www.worksafebc.com/resources/health-safety/books-guides/staying-safe-at-work?lang=en


5

CONTACT US IMPORTANT  
EXTERNAL 
LINKS

LEGAL 
DISCLAIMER

5 6

7

Co-op Office at the 
Centre for Experiential and Career Education

Building S (SUB) 3rd ɳoor, S3123  
33844 King Road 
Abbotsford, BC V2S 7M8

Telephone: 604- 854-4507 
Fax: 604-870-5627 
Email: coop@ufv.ca 
Monday-Friday, 9:30 AM - 4:30 PM

Bao-Van Hill
Co-operative Education Coordinator:                            
Arts, Business, and Library and ϥnformation Technology

Telephone: 604-864-4634 
Email: BaoVan.Hill@ufv.ca

Jason Li
Co-operative Education Coordinator:                
Technology programs

Telephone: 604-851-6320 
Email: Jason.Li@ufv.ca

Deanna Devitt
Work ϥntegrated Learning Coordinator 
Co-operative Education Coordinator:                              
Science, Environmental Studes, DAC and Geography

Telephone: 604-864-4633 
Email: Deanna.Devitt@ufv.ca

Tawney Gorrie
Co-operative Education Program Assistant

Telephone: 604-854-4507 
Email: Tawney.Gorrie@ufv.ca

This document contains external links. External links 
are labeled and are provided for the convenience of 
the user. Please note that the Co-op Ed oʛce is not 
responsible for the contents of external web pages.

The Co-operative Education Handbook for Employers 
is not intended as a legally binding document, nor is 
it intended to abridge any rights or responsibilities 
established by law or the over-riding jurisdiction of 
the University of the Fraser Valley Board of Governors 
and the Ministry of Advanced Education. The UFV               
Co-operative Education oʛce reserves the right to 
change any provision or requirement at any time.

Resources
Wage subsidies:
www.workbc.ca/Employment-Services/Wage-Subsidy

Canadian Association for Co-operative Education and 
Work ϥntegrated Learning (CEWϥL):
www.cewilcanada.ca/

Association for Co-operative Education and Work 
ϥntegrated Learning BC/Yukon (ACEWϥL):
acewilbc.ca/

Recruiting Ethics:
cewilcanada.ca/common/RecruitingEthics.pdfW

http://www.workbc.ca/Employment-Services/Wage-Subsidy.aspx
http://www.cewilcanada.ca/
http://cewilcanada.ca/common/Uploaded%20files/Public%20Resources/RecruitingEthics.pdf


How to Hire a Co-op Student
(Recruitment Process Timeline)

Note: UFV does not have posting deadlines or matching rounds. Post a job any time; we recommend leaving adequate 
time for the application process

* CareerLink: https://www.ufv.ca/jobs/co-operative-education/hire-a-student/

*

/jobs/co-operative-education/hire-a-student/

